
RESOLUTION OF THE SUMMIT LAKE PAIUTE COUNCIL
 
SUMMIT LAKE PAIUTE TRIBE
 

OF THE
 
SUMMIT LAKE PAIUTE RESERVATION, NEVADA
 

RESOLUTION NO.: SL l\"D- 2008 

TITLE:	 Adopting the Bureau of Indian Affairs May 3, 2006 Motor Vehicle Operation 
Policy as supplemented by the BIA's December 31, 2007 Motor Vehicle 
Operation Policy Guidance as the Summit Lake Paiute Tribe's Motor Vehicle 
Operation Policy, with Obvious Changes 

WHEREAS,	 the Summit Lake Paiute Tribe, is a modem entity of the Northern Paiute People 
known, in English, as Lake Trout and Wild Onion Eaters who, for thousands of 
years, controlled 2,800 square miles of land in and around Summit Lake as a tribe 
with sovereign, unlimited, powers and laws (customs, traditions, usages, etc.); 
and, 

WHEREAS,	 in 1964, and after much consideration, the members of the Lake Trout and Wild 
Onion Eaters organized pursuant to Section 16 of the Indian Reorganization Act 
of June 18, 1934 (48 Stat. 984) as amended, adopting, for certain sovereign 
purposes, the name "Summit Lake Paiute Tribe" with a tribal constitution titled 
"Articles of Association," the latter which was approved by the Secretary of the 
U.S. Department of the Interior on January 8, 1965; and, 

WHEREAS,	 the Summit Lake Paiute Tribe's Articles of Association grant to the Summit Lake 
Paiute Council (see Article II, Section 1) certain sovereign powers, including the 
power to improve the welfare and education of tribal members and to take such 
action as is necessary to carry into effect any of the Council's powers and duties 
(see Article II, Section 1 (k)); and, 

WHEREAS,	 the Bureau of Indian Mfairs ("BIA") "recently issued a directive regarding the 
standard motor vehicle operation policy in all Public Law 93-638 contracts" and 
declared this "policy applies to all ... tribal employees who are employed under a 
P.L. 93-638 program" (see Letter at page 1, paragraph 1, Superintendent, Western 
Nevada Agency, Bureau of Indian Affairs, to the Honorable Warner Barlese, 
Chairman, Summit Lake Paiute Council (October 9, 2008)); and, 

WHEREAS,	 the BIA has requested that BIA "Awarding Officials are now required to 
incorporate standard language regarding the driving policy into the P.L. 93-638 
contracts, either at the time of renewal or receipt of new proposals to contract. 
The BIA is currently beginning the new fiscal year 2009; therefore, any new 
contract proposals and/or contract renewal applications must include these 
changes" (see Letter at page 1, paragraph 1, Superintendent, Western Nevada 
Agency, Bureau of Indian Affairs, to the Honorable Warner Barlese, Chairman, 
Summit Lake Paiute Council (October 9, 2008)); and, 
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WHEREAS,	 the BIA "recommended language for inclusion in contracts is: 

'The Tribe certifies that it will self-administer a motor vehicle policy that 
promotes the safe and prudent operations of a motor vehicle while 
performing duties to implement the terms of the agreement. The tribe's 
policy is either as stringent or more stringent than the May 3, 2006 Motor 
Vehicle Operation Policy for the BIA issued by the Associate Deputy 
Secretary. '" 

(see Letter at page 1, paragraph 2, Superintendent, Western Nevada Agency, 
Bureau of Indian Affairs, to the Honorable Wamer Barlese, Chairman, Summit 
Lake Paiute Council (October 9,2008)); and, 

WHEREAS,	 the BIA requests that should "the tribe chose not to include the statement above, 
the Awarding Official must receive documentation of the tribe's refusal and shall 
include the following: 

1. List oftribal leaders in attendance 
2. Reason given for refusal of inclusion 
3. Date and location ofnegotiation 
4. Signature of Tribal representative and Awarding Official: 

(see Letter at page 1, paragraph 3, Superintendent, Western Nevada Agency, 
Bureau of Indian Affairs, to the Honorable Wamer Barlese, Chairman, Summit 
Lake Paiute Council (October 9,2008)); and, 

WHEREAS,	 for political expediency, the Summit Lake Paiute Council believes it prudent to 
adopt the BIA's May 3, 2006 Motor Vehicle Operation Policy as supplemented 
by the BIA's December 31, 2007 Motor Vehicle Operation Policy Guidance as 
the Summit Lake Paiute Tribe's Motor Vehicle Operation Policy, with obvious 
changes, for example: 

Throughout the policy, all references to "Indian Affairs business" and 
"IA" or "BIA" will be read as, and later changed to read, "Tribal 
business," "Department", and the "Summit Lake Paiute Tribe" 
respectively. Throughout the policy, "safety officer" will be read as, and 
later changed to read, "Chief Administrative Employee". All Motor 
Vehicle Operators will, within 30 days of the adoption of this policy, 
watch the DVD Licensed to Kill distributed by the BIA. 

I. Definitions 
A. Employee. This policy adopts 

"Employee" used in the Summit 
Personnel Manual. 

the 
Lake 

definit
Paiute 

ion 
Tribe's 

of 
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III 

II.	 Driver Qualifications 
F.	 [Reserved] 

III.	 Roles and Responsibilities 
A.	 Department Directors are responsible for carrying out the 

requirements of this policy within their areas of 
responsibility. 

6. (e)	 [Reserved] 
7. As directed by this policy, take appropriate action 
when a Motor Vehicle Operator: 

8. Where appropriate, recommend the employee 
contact his doctor or medical profession for referral to an 
appropriate program when the employee's performance 
appears impaired by the use of controlled substances, 
prescription drugs, or intoxicating beverages. 

C.	 [Reserved] 

IV.	 Operator Requirements 

F.	 Review the motor vehicle safety materials distributed by 
the Tribe's insurance company, and available on-line 
through the General Services Administration every two 
years. 

L. Employees notify supervisors, and others notify the 
Tribe's Administrator, of these incidents no later than the 
following business day after their occurrence. Failure to 
inform of any such situation may subject employee to 
discipline and other to the suspension of their driving 
privileges. 

(see BIA's May 3, 2006 Motor Vehicle Operation Policy as supplemented by the 
BIA's December 31,2007 Motor Vehicle Operation Policy Guidance), 

NOW THEREFORE, BE IT RESOLVED that the Summit Lake Paiute Tribal Council does 
hereby adopt the BIA's May 3, 2006 Motor Vehicle Operation Policy as 
supplemented by the BIA's December 31, 2007 Motor Vehicle Operation Policy 
Guidance as the Summit Lake Paiute Tribe's Motor Vehicle Operation Policy, 
with the changes noted above. 
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CERTIFICATION
 

I, JERRI LYNN BARLESE, SecretarylTreasurer of the Summit Lake Paiute Council, hereby 
certify that the above Resolution, No. SL - ~ 0- 2008, was brought before the Summit Lake Paiute 
Council at a duly held meeting on the Summit Lake Reservation on the 18th day of Octo~, 

2008, a quorum present, with the following votes to enact the Resolution: ~ FOR, _Y_ 
AGAINST; and, --l- ABSTAINING, with Council Chairman Warner Barlese presiding and not 
voting, and that this Resolution has not been rescinded, revoked or amended. 

October 18, 2008 

Date 
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United States Department of the Interior 
BUREAU OF INDIAN AFFAIRS
 

Western Nevada Agency
 
311 East Washington Street
 

Carson City, Nevada 89701-4065
 

IN REPLY REFER To: 
Office of the Superintendent 

OCT 09 Z008 

Honorable, Warner Barlese
 
Chairman, Summit Lake Paiute Council
 
1708 H Street TRIBE
 
Sparks, NV 89431-4337
 

Dear Chairman Barlese: 

The Bureau ofIndian Affairs (BrA) recently issued a directive regarding the standard motor 
vehicle operation policy in all P.L. 93-638 contracts. This policy applies to all Bureau 
employees as well as tribal employees who are employed under a P.L. 93-638 program. 
Awarding Officials are now required to incorporate standard language regarding the driving 
policy into the P.L. 93-638 contracts, either at the time of renewal or receipt of new proposals to 
contract. The BIA is currently beginning the new fiscal year 2009; therefore, any new contract 
proposals and/or contract renewal applications must include these changes. 

The recommended language for inclusion in contracts is: 

"The tribe certifies that it will self-administer a motor vehicle policy that promotes the 
safe and prudent operations of a motor vehicle while performing duties to implement the 
terms of the agreement. The tribe's policy is either as stringent or more stringent than the 
May 3, 2006 Motor Vehicle Operation Policy for the BrA issued by the Associate Deputy 
Secretary." 

Should the tribe choose not to include the statement above, the Awarding Official must receive 
documentation of the tribe's refusal and shall include the following: 

1. List of tribal leaders in attendance 
2. Reason given for refusal of inclusion 
3. Date and location of negotiation 
4. Signature of Tribal representative and Awarding Official. 

The referenced guidance memos are enclosed for your information. Please send the tribe's 
certification or rejection statements of policy language along with your submissions of contract 
applications for 2009. This documentation will then be included in the contract file as part of the 
official record. 



The change to the driving policy is part of a remedial action plan based on a recent decision 
upheld in the courts as a result of a lawsuit filed against the U.S. Department ofInterior. Also 
enclosed for your information and use is a DVD entitled License to Kill. The DVD was used as 
an educational tool by the BIA's Human Resources for all bureau employees and presents 
explicit and graphic footage on the consequences of drinking and driving based on the actual 
case. 

If you have questions or require more information, please contact Marilyn Bitisillie, Self
Determination Specialist at (775) 887-3555. 

Sincer y, 

~/~ /dL__
perinten~ 

cc: Marilyn Bitisillie, 638 Specialist 
Carolyn Richards, Awarding Official 
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THI: ASSOCIATE DEPUTY SECRETARY OF TH£ INTERIOR
 

WASHINGTON, DC 20240
 

MAY· - fJ 2006 

MeUlOrandum 

To: Depnty Assistant Secretaries 
Director, Bureau of Indian Affairs 
Director, Office of Indian Education Programs 
.All Central Office Dircx:tors 
All Regional Directors 

A11~cation Line Officers	 ~£
From: Associate Deputy Secretary 

Subject Motor Vehicle Operation Po yr 
In compliance with the requirements of 5 CFR 930 and the Dep~'s Motor Vehicle Safety 
PolkY7 485 DM 16, this Motor Ve.b.icle Operation Policy (Policy) is to establish clear 
resp0n5ibilities fur employees. supervisors. and ~ and to promote tb;: 5~ and prudent 
operations ofmotorveh1cles while petforming assiSned duties in 5UfIPOIt oflndian Affairs (IA). 
This Policy supersedes the New Motor Vebicle Operation Policy for the Bureau of lDdian Affairs 
(BIA) signed by the A55i5tant Secretaty - India:D Affairs on March 19, 2004. 

L Definitions 

A.	 Employee. All permanent; temporary, intemJ.ittent, 2nd contract employees; interns: 
srudent teachers; and admi:nisl:TatM:ly det.enni.ned (AD) emetgeney workers as 
defined-inS U$.C. 2105. 

B.	 Motor Vehicle. A Government owned, rented or leased motor 'Vehicle and/or 
privately owned, rented or leased DDtoJ' 'Vehicle, with a gross vehicle weight (GVW) 
of less tban 26,000 pounds, designed to traIlSport less than 15 people, and which does 
not haul ~ardous materials or tow vehicles with a GVW of 10,000 pounds or more 
(e.g. sedans, light trucks; sports utility vehicles (SUVs) and all terrain vehicles 
(ATVs). 

C. Motor Vehicle Operator.	 An employee who drives a m:>tor ~cle, including 
com:mercial IOOtor vehicles, in the perfurmance of their duties and responsibilities. 

D.	 Commercial Operator. An employee who operates a commercial vehicle and is 
required to J:'OSSeSS a Commercial Driver's Lk:ense (COL). 

E.	 Commercial Motor Vebicle. A vehicle having a GVW rating of more than 26,000 
J?OU!'ds, a vehicle towing a trailer weighing 10,000 pouIJds or rmre, a. vehicle hauling 
hazardous material which requires display signs noting the hamrdous :rn.atuial content 
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of the vehicle) a vehicle designed to transport 15 or OJOre people including the driver, 
or fl school bus. Operators of theBe vehicles must have a 'Valid CDL.. 

II. Driv@l' QMlifications 

An employee may be authorized to drive on Indian Affairs business if he or she satisfies 
the following requirements: 

A Be 18 years of age or older; 

B. Has a l'alid State driver's license: 

C. Has the requisite experience needed to drive the type ofvebicle being assigned or 
used~ 

D. Has no convietio:o.s or uncontested citatiol:ls within tbe three-year period immediately 
preceding their submittal of GSA Form36ffl, Motor Vehicle Operator's Lkense and 
Driving Record. fur Recldess Driving. Driving Wbile Intoxicated (DWI). Driving 
Under the I:nfl.uence (DUl) or Leaving the Scene ofau Accident; 

B. Has not demonstrated a pattern of unsafe driving or behaviors (e.g. \hug or alcohol 
abuse, unusual aggression, etc.) that would cause a supervisor to question the 
likelihood that the individual will drive safely and prudently while On Indian Affairs 

.business; and . 

F. Possesses current Motor Vebicle Operators Authorization from bisJher supervisor. 

HI. Roles aDd Responsibilities 

A. Deputy AssistaIl,t Secretaries, BIA Dkector. Deputy Du-ector5 and Regional D.irectlJl1l, 
and Director. Office ofIudian Education Progr3lIJl; (OlEP) are responsible for 
carrying out the requirements of this policy withiu their areas ofresponsibility. 

B. Managers, supervisors, contracting officers and awarding o:fficials wurst 

1. Carefully cousider whether duties and responsibilities assigned to an 
. employee require the operation of a. govemment-owned or govennnent-1eased 

motor vehicle, commercial II1Otor vebicle, rental motor vehicle, or privately
owned or privately-leased mo1Dr vehicle in tbe performance of official or 
contraetu~duties, responsibilities or activities, iocluding duties of record and 
other duties assigned Or historically assigned to such positions or activities; 

2. Eusut'c that each lA Motor Vehicll: Operator under tbeir supervision possesses 
a valid driver's license that indicates State authorization to operate the class of 
vehicle required ~ tbe performance ofduties. This responsibility is met by 
enauring each enwloyee compJctes tbt i:IIW.U.al Authorizzltiori. Proce&i 

(- . 
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descr:ibed .in Section 7 of this rnemorandum~ which includes a requirement to 
conduct an aanual review of the employee's curreut license and a current 
J'lJOtor vehicle driving recont Ifat any time the supervisor has a concern with 
an employee's driving record, he or she will icit1ate a review oftbe 
employee's driving record. Failure to meet this responsibility may result in 
disciplinary action against the supervisor; 

3.	 Ensure that an tenn contracts and CO!II11J.ercial contracts under their 
administration, at the time ofcontract renewal. include certification from the 
contractors certifying that they will self-administer and eosure compliaxlce 
with the requirements oftbis policy; 

4.	 BlWed on available informatiou, ensure no authorization is given to 
individuals with restricted driving privileges (ie., holm to work licenses); 

5.	 Ensure that no Motor Vehicle Operator is permitted to operllte a government 
owned or leased motor vehicle, commerciallOOtor vehicle, rental motor 
vebiclc and/or privately owned or leased motOI' vehicle in the performance of 
official duties while: (a) intoxicated by ingesting controlled substances or 
consuming intoxicating beverage&, including any impairment resulting from 
tbe use ofprescription or over-tbt:-counter drugs; or (b) impaired by a ~dical 

or physical condition, Or other factor tb.at affects hislher motor skills., reaction 
tin:le, or concentrationj

( 
6.	 I:mmediately terminate driving privileges fur a Motor Vehicle Operator who 

is: 
a.	 Arrested fOf, charged with, or convicted ofReckless Driving, 

Driving While lntn.xicated (DWI), or Driving Under tbc Influence 
(DU1)i 

b.	 Arrested fot', clw'ged with, Or COllvicted of a criminal offense 
related to a traffic incident involving alcohol or drugs, iu.cluding 
but not limited to vebicular homicide, \'ehicular manslaughter, or 
endangennent~ 

c.	 Disqualified frOID holding a State driver's license, including 
restriction, suspensiOn, revocation, or cancellation ofa State 
driver's license for the type and cla5s ofvebicle operated; 

d.	 Upon teque.st, fails to provide a 'Valid CDL medical certificate, 

e.	 Not-in possession of a CUJ:'];'ent IAlBWOIEP Motor Vehicle 
OperatOr Authorization Card; 

7.	 As directed in 5 CPR 930.113, take appropriate action when a Motor Vehicle 
.Operato.. 
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a.	 Is convicted for operating a motor vehicle under the intoxicating 
influence of.alcohol, narcotics. or pathogenic drugs; 

b.	 Is convicted of leaving the scene of an accident without making bis 
orher identity known; 

c.	 Is not qualified to operate a Govenn:neut owned or leased vehicle 
safely because of a physical or ~csl condition; 

d.	 No longer possesselt a State license by :fevocation or suspension; 

e.	 Fails to feJX)rt incidences noted in paragraph 6 above to his or her 
supervisor; and 

f.	 Exhibits bebaviors irJoonsisrent with. the safe Sl;J.clprodent ope:nll:ion 
ofa lOOtor vehicle; 

8.	 Where appropriate, m;;ommend the Employee Assistance.Program (EAP) and 
other programs to employees whose perfonna.nce appears impaired by the use 
of controlled su~ prescription drugs, or intoxicallng beverages; and 

9.	 Take appropriate a.ctio11s to investigate allegations ofemployee's alcohol or 
dmg abu.\le problem Or a bistory of UJl$afe driving. regardless ofwhether or ( 
not the employee has ever been cha:t"ged with an offense. Supervi,sors may at 
their d1scretion, consider a Fttem ofunsafe driving acts as a factor in 
determining whether an employee IIXlets driver qualifications. (For example, 
an employee is convicted ofDWI Or other unsafe driving practices over a 10
yea{ period. with DWI arrest longer than tbree-years precedmg their submittal 
of GSA Form 3607. Motor Vehicle Operators License and DriVing Record). 

c.	 'Th.e Division of Safety and Risk Management wiu: 

1	 Receive a:o,d process Motor Vehicle OperatorLicense and Driving Record 
fonns (GSA Form 36(7) for their service area 

a.	 The Division ofSafety and. RiBk Management ls responsible for 
Central Office West Programs ill Albuquerque> NM; Lakewood, 
CO~ Boise~ JD (NIFC). The Division, is also responstble for Office 
of Law Enforcement Services (OLES) and Office ofIndian 
Education Programs (OmP) Cev.tral OffICe West; 

b.	 The Central Office East Collateral Duty Safety Offu:er is 
responsible fur Central Office East Programs in. Washington, DC; 
Reston. VA; and Herndon> VA; and 

c.	 Regional Safety Managers are responsible for an regional 
programs. inclu4ing OlEf within the region. 
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2.	 Condll(:t the ann.ual evaluation ofthe applicant'5 driving record. 

3.	 Retu:nl GSA 'Form 3W7 with certification to the supervisor after processing_ 

4.	 Do~nt any conflicts or concerns with respect to an employee's driving 
qualiti.cati0JJ.6. ' 

D.	 Employees, generally, have responsibility to info:rm supervisors of operator 
incidences or behaviors that would be considered covered by this policy or represent 
unsafe driving behavior. All employees share an a.ffinnative duty to eD$Ut'e our 
vehicles are used properly by responsible individuals wbo have a high regm:d for both 
personal and public safety while operating a govemment vehicle. Employees may 
report any suspected violations to the Indian Affairs Motor Vehicle Hotline: (50S) 
563~5460. 

Motor Vehicle Operawrs UlUSt: 

A.	 Comply with State, local and tribal tX'lIffic laws and the lawful instruction of 
emergency and law enforcement personnel; 

r 
i. 

B.	 Abstain from ingesting controlled substances, intoxicating beverages, prescription 
drugS Or otber medications that caution against operating a JOOtQr vehicle wbeA taken, 
to avoid being impaired; 

C.	 Not transport intoxicating beverages, controlled substances. or any passenger who is 
in possesSion of intoxicating beverages Or coDlroUed su.bstances witwut written 
approval of immediate supervisor. Exceptions to this prohibition are allowed for 
social services, emergency, and law enforcemeut ~rsonnel whose duties and 
.respomdbilitie5 .require otherwise; 

D.	 Not transport unauthorized passengefS in a Government owned or leased motor 
vehicle; 

E.	 Report to IDsJber supervisor any medical or physical co~ including the use of 
controlled substances. prescription Of over-the-counter drugs, which may impair the 
drivel' from the safe operation of a tmtOf vehicle; 

F.	 Successfully comp~te IIDtor -remere safety trai:ni.l1g at least every three years; 

G,	 Notify their sUpervisor if their State driving privileges are ~trieted, .mspended. 
revoked, or canceled. Of ifthey have been otherwise disqualif:Led from holding a 
license. Employees are also responsible for reporting auy situation Wat may alter 

( 
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their 81Uhorization Or ability to operate a lmtor vehicle, such as any legal. or court 
ordered sospension ofdriving privileges or any limiting medical CODdition.; 

H. Repon all incidents involving a Government owned or leased lIDtor vehicie, 
cOIIlIDercial motor vehicle, rental motor "Vthicle, or a privately owned or leased lOOtor 
vehicle that occur during the performance of thci:r official duties; 

Report an on-duty incidents involving a Govenunellt owned Qf]eazed motor vehicle, 
cotnlllel'Cia.1 tmtor vehicle, rental m>tor vehicle, or a privately owned or leased lOOmr 
vehicle that could Rsult in a violation, citation, charge, atTest, warrant, or civil action; 

J. R.eportaU incidents involving a GO'V8IItIDeDt owned or leased motor "Yebic1e, 
commercial motor vehicle, reu.tal motor vehicle, or privately owned or Itased rooror 
vebicle and the use ofcontrolled mbs~es or intoxicating beverages; impairment 
.tesD.1ting ftom ~OfOver~the-counter drugs, illness, or rredical condition: or 
other factors that· impair COl:lCe1ltri:ltion, motor skills or reaction time; 

K Report any restriction, suspension, revocation. or cancellation of their driver's 
license, ror.my length of time, Of any disqualificatilJ;l. from holding a State, 
commercial, or intemational operator's license; and 

L. Notify supervisors of these incidents no later than the fo llowing bwimess day after 
tbeir occummce. Failure to inform the supervisor of any such situation may .$Uoject 
employees to diSL'iplinary action. 

( 

V. Authorization Procedures 

A All employees and tenn contract employees whose job requires operation ofa motor 
vehicle 1llU5t annually request autbomation to operate a motor vehiele in carrying Out 

tb,e duties of their positions. 

B. All employees and term contmct employees n;m.<;f; annually submit ttl their supervisor 
GSA Form 3(j(fJ, Motor Vehicle Operator's License and Driving Record to renewal. 
In completing the form, 1ndividuals will provide a response to all questions (Section 
IT) ana certify that their statements are tree and COtTeCt to the best of their knowledge 
(Section UI). 

c. Supervisors will review the GSA Form 3007 for accuracy and completeness. 
complete and sign Section IV - Supermory Review, and forward to the appropriate 
safety office ror the receipt ofapplication for their regions. 

D. The appropriate safety office will review the submitted forms and request a copy of 
the appIitant's driving recan:I from the appropriate State motor vehicle office{s) and if 
appropriate and w:here feasible, the tribal cowt w~ employees primarily operate 
ID:Itor vehicles within that tribal jurisdiction. 

( 
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E.	 Upon a receipt ofa favorable review of the driviog record, me safety offlCet will 
complete Section V - Certification ofEligibility and Authorization. sign and date, 
certifying that the individual meets his lA driver qualifications. 

F.	 With ¢e safety officer's certifIcation. the supervisor may issue a Motor Vehicle 
Operator authorization Card (Attachment 2). The Card will be issued for a period of 
five years. 

G.	 Based on the safety officer's report that the applicant is not qualified, the supervisor 
will not issue or will revoke a Motor Vehicle Operator Authomation Card. 
Supervisors are reminded that they may be personally liable if they autborize an 
employee to operate a motor vehicle on govetnment busin.eas if an employee is 
determined not to be qualified by virtue offailing to meet qualification standards. 

VL Failun to Report Incidents lnvohiog Motor Vehicles 

Failure of the motor vehicle operator to report. such incidents of traffic citations Or 

accident 'Violations to the supervisor as SOOll aspossible after the occnrrence, but no later 
than the next business day, may result in disciplinary or other l.Idvt;:rsc action. 

AttaehInents 
( 
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MOTOR VEHICLE OPERATOR'S LICENSE AND DRIVING RECORD TO BE COMPlE'rEO BY CERTIFYING O~F=ICIAL. ONLY 

(See PrivacY Act InfOrmation on Reverse) 
CARC NUMBER ~ FROM OF-M6 

DATe. ISSUED DATE EXPIRES 

VEHlCl-&(" I FiEQUES , ~,~, E (SEIHiI;lC llUN \/) 

o TYf'EA 0 TYPE 8 o 'M'~C o 'NP!:!o 

o TyPI;! I!! [SPECIFY PARTICUL"o~ TYP5j 

A~PllCANT'S NAME (LliSt. First, Middle Initial) 

I. 
NAM~ O~ ORGANIZATrON OFFICE TE1.5PHONE NUMBE~ 

OFFICI; MAIl.ING ADDRI;;SS (Include ZIP COOE) 

SECTION 1- PERSONAL DATA FROM CURRENT DRIVERS LICENSE 

T (Sf'EClF'Y VEHICt.SI 

LADD 

SECTION" - DRIVING RECORD 

A - RECORD OF TYPES OF VEHICLES DRNEN DURING PAST FOUR YEARS 
W:: 61' VEHiCtE4 DFllVEN 

( . B - RECORD OF DRIVING CONVICTIONS (EXCEPT PARKING) DURING PAST FOUR YEARS 
""On. 0:: w\TuRe: Q~ TYPl' QF VIOlATll"Jft CITY AND STATE A....UN ''''''',N 

C - RECORD OF ACCIDENTS DURING PAST FOUR YEARS 
NATURIii Of AI.,;I,;IUI:N r CITY ANDSTATlii ACTI ... ,,"'.... 

0- RECORD OF SUSPENSION OR REVOCATION OF LICENSe DURING PAST FOUR YEARS 
OA N I 

f 
\, 

3EiNERAI. .$I:RVIGES ADMINISTRATION •GSA 36(17 (8 - 85) 
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SECTION II ..; DRIVING RECORD (Continued) 

EO - RECORD OF CONVICTIONS OPERATING U~DER THE INFLUENCE OF ALCOHOL, NARCOTiCS OR PATHOGENIC DRUGS 
OII.TE HIi:A NVI<.;IIUN ...1 . ""''''QIATI: 1I.."ONTAKli.N 

"AlE I~~"::CORO OF ABUSE 00 HEelEeTTO OR UAAUTHOroZEO US1=~~~~~r~~ ,AK~ 

SECTION m":'APPLlCANT'S CERTIFICATION 

FAl..SE STATEMENT IN THIS APPLICATION MAY RESULT IN PENIAL, SUSPENSION, OR REVOCATION OF IDENTIFICATION CARD. 
I CERTIFY THAT THE ABOVE STATEMENTS ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE 

APPL.ICANTS $IGNATUFle	 : _[O~A_T_I!_S_IGNED : 

SECTION IV - SUPERVISORY REVIEW 

APPUCANT mMY OPINION 0 IS 0 IS NOT CONSIOIOREO QUALIFIEO TO SAFeLY OPERATE 11'IE VEHJCLe(S} FOR WHICH AUTHORIZATION IS REQUf;;STEO. 

(~l'ain, it needed) 

SllJil!lrVisor'$ Signatul'l!! ['" 
---------~---------

-:---::c~~-~-~=~_,_____=S:_"E_:_:C~T-IOtl-V---C-E-R-n-F-lc-A-T-IO-N-O-F-E_U_G_I_B_IL_ITY~A_N_D_A_U_T_H_O_R_IZA_T_IO_N ----"C_,_ 
'rYPES OF VI:HICLES AI1THORJZeO TO OPERATE: 

o	 1YPE A- PASSENGER CARS. STATION WAGONS, CARAVANS, AND 1\l\IO-WHEElED ORIVE TRUCl<S, ONETQN AND UNDSR 

o	 TYPE e - All~UCK5 OVER ONE TON ANO VEHICLES Wml MaR," THAN lWO·WHEE!..EO ORIVE - E;l(C~PT THOSe LISTED UNDER TYpes C, D, ANO E 

o	 T'l'l"E C - TRACTOR-TRAILeR VEHICLEs. AND OTHER TRAJl,eR PULLING VeHICLES - INCLUDING SEDANS, eTC., WHEN SUCH VI;H1CLES ARE USED TO 

PULL TRAilERS. 

o	 iYPE 0 - PASSENGER CARRYING BUSES. 

o	 TYPE E - SpeCIAL PlJRPOSE VEHICLES SUCH AS AMBUlANCES, FIRE APPARATU8. WRECKeRS, CRANI!!S, GRAOE:R8, EARTH MOVING EQUIPMENT. ANO 

AND OVERSI2:ED VEHICL~5. (Specify partiwlartyp~). 

SIGNATURE OF CERTIFYrNG OFFICIAL 

ReMARKS: 

ORGAN!ZArlON DATE 

IN C~MPUANCE WITH THE PRIVACY A~T OF 19!~. The ~l\owing !nfotmatioo is IXOvided. Solidtation Qf the infomJalioo is au~nzeQ by the Federal Propelty AdminW ·~iv. 
ServiCes Act of 1949t as amended. AllltlOl'lly for ~otlCltatlon IS Executive Order 9397, dated November 22, 1943. Dlsc!()sull3 of the Information is vtlIuntaty. The pfincip<t, 
f"Jrpose:$ are (1) TO provide nece:iS1lry data to determine whelher 1M applicant it compe((ll'lt to operate aFe(!eral motOf vehicle; and (2) to provide awriMn record of the . 
ilPPlic:lnl'lll'lrevi¢lIS ~rivinQ re!'l()l'd, physical fltness, OInd ability. The infonnation conlairn:d OIllhis form may be translel'ted outsid~ GSA "as arouUP.!! !'!se!!'! 2ppropn!!le Federa 
State, or IOC3I org~nizations When relevant tQ ~vjl, criminal, ani! ~ulatory invmigatlon or prosecu!iO\,; Ot pursuaflt to arequ~t by GSA Qr sum otlIet 3g€ncy in connection wit! 
the hiring or retention Of an QITlpJoyee. the- iMuance of asecurity de"""'nce, Ihe investigation of an MlpJoyee. the letting of acontract, or !he issuance of alicense, grant, <;c OU'l, 
benefit. Failvre [0 provide requested informa1ion may rasult in denial of the :wplioant's request lor amotor vehicle operalot's identification card. _.. . .• _ 
aeNEFiiAL S~VlCI::S AOM!NiTRATION	 ,..... ,......... nn~_ - - _. - ••
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United States Department of the Interior 
OFFICE OF THE $ECRE'fARY 

WolShingwl'l, DC 10240 

DEC 31 2007 

Memorandum 

To~	 Deputy Assi.stant Secretaries
 
Director, BUr{;a~l of Indian ACfairs
 
Director, Bureau of Indian Education
 
All Central Office Directors
 
All Regional Directors
 
All Education Line Officers
 

~~ .....~---- ........
 

·.From~ ;:~~·~~~d ~'--".....,.,. 

~ 
Subject:	 Motor Vehicle Operation Policy Guidance 

This memo provides clarification ofthe Motor Vehicle Operation Policy (Policy) dated 
May 3, 2006, to eIl$We consistent interpretation and application of the Policy throughout Indian 
Affairs. The primary requirement of i'his Policy is that no employee, who has an arrest or 
conviction for any ofthe driving offens~ outlined in the May 3, 2006, Policy, shall be 
a-uthorized to drive a government vehicle or a leased vehicle On Indian, Affairs business. First 
level supervisors are .responsible 8ud will be held accountable for ensuring that applicable 
employees tIl1der their supervision are in compliance with this Policy. Higher level supervisor:; 
will be held responsible for ensuring subordinate supervisors are i'n compliance. nle guidance in 
this memorandum. ifiucOllSistent with express tangm\ge of the Policy, will govern. 

1.	 All positions must include a. detemlination, in C:'lDslIl~tiC!n with the appropriate 
Human Resot1l;'cCS Office, of whether the incumbent ofthe position will be required to 
have a valid driver's license, possiblywidl endorsements, because ofthe requiJ;emcnt 
that th~ regularly operate government vehicles or equipment to perfo.ml the duties 
of the position they encumber. Attema:tely, certain positions thar [)lay reqnire 
occasional driving, rn.1t not regular dri ...·ing must be designated as such_ Th~ following 
conditions apply to positions that req11ire regular driving: 

a.	 Tbe position descriptions lor these positions must include this requirement.: 

b.	 Applicants for such positions cannot be officially hired until it is determined that 
their driving record would not pn.."Clude their driving of government vehicles. 
Tbis shaH be based On a review of au applicant's driving record; the appllCa1'lt 'NiH 
provide all origina.l abs·tract Or document evidencing their current driving record 
from their state ofresidence for which the applicant is responsible fOr the cosL. 

( 

___ • _..." _,."", .. " .,	 ., • •••• ". _04 •••••••• 
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c,	 Incumbents or such posl(iollS who cannot be aUlhorIzed to d.r.ive because of a
 
conviction for an offense listed in ill. B. 6. of the .Policy, cannot remain in the
 
position they encumber and necessary corrective action must be taken to resolve
 
the employee's inabjIity to drive. The determination of the appropriate corr~ctive
 

~tion shan be made in consultation with the servicing Human Resources Office.
 

d.	 The driving pl'ivileges of incwnbents of such positions arrested for an 0 ffense
 
listed in Ill. B. 6 shall haV'e their driving privileges immediately temlil1ated.
 

e,	 Reckless driving convic·liollS Or arrests resulting from a drug 0,( alcohol related
 
offense tequire compliance with the wording of the Policy in Ill. B. 6. Reckless
 
driving offenses unrelated to drugs or alcohol will be considered as not requiring
 
mandatory termi.nation ofdriving privileges. but unde.r the stundard ofwhether or
 
not the supervisor determines the employee is an unsafe driver based upon the
 
employee's driving or criminal record for the lO-years preceding submittal of
 
GSA Form 3601, that would cause a supervisor to question the employee's ability
 
for safe and prudent driving while on Indian Affairs business.
 

f.	 If a Motor Vehicle Operator's driving privileges are terminatedupoll a.DUl
 
charge pending conviction and if the Operator cannot perfonn required job duties
 
without driving, the erl'lployee may be temporarily accommodated. ifpractical.
 
through:
 

I 

t. 
1.	 Temporary revision of job duties (A revision ofjob duties win be deemed
 

practical if the employee can perform the majority ofjob duties w.ithout
 
driving);
 

2.	 A temporary re.assign,l'lv:nt to an available po:sjtion that does .not reqUire
 
driving (1 detenninatiou of practicability for fe-assignment will be whetber or
 
not the employee meets mini:l:num qualifications for reassignment to an
 
available position);
 

3.	 administrative leave only Lf a revisiol'l ofjob duties or a re-assignment is not
 
practical due to a concern that the employee would potentially cause hmm 10
 
agency equipment, records or other individuals;
 

4.	 An hldefinite suspeIlSion of the employee ifthe charge could result in the
 
employee facing imprisonmel.'\t (incarceration in a State, Federal or Tribal
 
facility fur any lenb'th of time).
 

!!.	 A reasonable time frame for a temporary revision of duties, fe-assignment. 
administrative leave or suspension period is 120-days. If the charge causing the 
termination ofdrivingprivHeges is not resolved within 120-days. the employee's 
supervisor will consult with the appropriatE: Human Resources Office to initiate 
corrective action. 

h.	 Upon a final conviction ofan employee that must drive to perfoml job dl1ti~s and 
therefo.re no longer meets the requirements of the position the employee 
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(	 permanently encumbers, the supervisor will commence taking corrective action 
by contacting their se.rvicing Human Resources Office. 

1.	 If the cbarge is defeated, the employee win be reinstated to origi.na1 position with 
drivjng privileges restored, provided the employee does not have other arrests or 
convictions that ........ould p.reclude them from being authorized to drive. If the 
employe~ had been on Un indefinite suspension, the employee will not 00 
compensated fOT wages lost, (practice as supported by case history is someone on 
inde6ni te suspension does not get back pay ifreturned to duty.) 

j.	 No supervisor ofan employee w.hose driving privileges were rev:okedJtenninated 
may restore such privileges withont first consulting with the Safety Office and the 
Human Resonrces Office. 

2.	 Nu supervisor may authorize/allow an empJoyee todrive!operate a.ny gov~nent 

vehicle without the written concurrence of the apprQpdate Safety Officer. 

3.	 The Policy requires managers, supervisors, ~ontractins officers and awarding oJlicials 
to "ensure that all term contracts and coromen..'1al contracts under their administration, 
at the time of contract renewal) include certification from the contractors certifying 
that they v,.111 self-administer and el1SUrC compliance with the requirements ofthis 
policy." For PL. 638 Contacts and Self-governallC(l compacts, the Policy does not 
apply unless the contract includes a provision mandating compliance with the Policy. 
For new contracts from this poiut forward, the contracting officer must attempt to 

(	 obtain certi.fication from contractors to comply with the Policy and to self-administer. 
Alternatively, a contractor may provide its 0"'-11 driving policy in lieu ofthis Policy if 
the contractor's Policy is as stringent or more stringent. If the contractor refuses to 
adhere to the Policy, the contracting officer will document such reflisal. 

4.	 While a Tribal Conn bas no ability to revoke a State issued driver's license, all 
empJ.oyees are'required to report all driving related charges and/or conviationsin 
Tribal Couns on tho GSA Far 3607. The appropriate safety office will review tbe 
I>ubmitted fonn.s and request the applicant's driving record from the appropriate State 
motor vehicle office and appropriate Tribal Court. If the Tribal court refuses to 
p-rovide the applicant's drivi.ng record to the safety office, the safety office will 
request that the employee/applicant submit a written request to the appropriate tribal 
court within 10 days ofthe safety office's request. The employee/applicant must 
provide a copy of the written request to th.e safety office also within 10 days. A 
failure or inability to obtain actual court records will not .preclude laking corrective 
action for an arrest or convktion, an employee's report ofsuch an offense is 
sufficient to proceed with corrective action. 

5.	 The Policy mandates that managers) supervisors, contracting officers and awarding 
officials must: 
a.	 carefully con5ider whetbe( driving is necessary for all positions and amend 

position descriptions accordingly; 

(, 
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b.	 ensure that each Li\. Motor Vebicle Operator meets requirements for authorization 
while on lA bllSin¢ss; 

c.	 conduGt armual review ofthe employee's current license and current motor
 
vehicle driyjng record;
 

d.	 enforce the Policy. 

6.	 AllY manager, supervisor. contmcting officer or awarding official who fails to c.omply 
with the requirements and enforcement provisions ofthis Policy will be subject io 
disciplinary action or adverse action in accordance with 370 DM 752. 

7.	 The follow.ing reporting requirement fOT all supervisors is immediately imposed; 
supervisors will report witllin one business day, through their chain ofcommar,d, to a 
level no lower than a Regional Director or equivalent manager, any and all :ilnests Of 

conviction.s ofa subordinate employee that impacts their ability to operate a 
government vehicle. Each Regional Director or equivalent will maintain an active 
listing of affected employees, which shaH be readily available, with a CUlTent llpdated 
status. 

( 

TOTAL P.14 


